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       ICT Virtual Organization of ASEAN Institutes and NICT

      (ASEAN IVO)


Request of Certification Letter
1 What is a Certification Letter?
If you are planning to join a team to apply for an ASEAN IVO Project, please obtain approval from your institution and ask them to provide you a Certification Letter. This letter is to certify that you are authorized by your institution as an ASEAN IVO project member and agree to follow the instructions of ASEAN IVO project execution, including the signing of a CRDA (Collaborative Research and Development Agreement). A template for the CRDA to be concluded after project selection is attached at the end of this document. Please make sure to check with your institution's legal department that it is acceptable to use this template for the conclusion of the CRDA.　 Significant changes from this template can take considerable time to approve and may hinder the progress of the project. However, please note that it is not necessary to submit a signed CRDA when submitting proposals.
The Certification Letter should be sent to the project applicant (Project Leader), and the project applicant will attach all the letters of all project members in one file with the proposal and submit them to ASEAN IVO, when applying for a new project.
2 How to fill in a “Certification Letter”
1) Please clarify the procedures at your institution, if you are planning to join a team to apply for an ASEAN IVO Project.

2) Please consult with the relevant division (or department) at your institution on the procedures to obtain a Certification Letter.

3) Appendix 1 is a sample Certification Letter. The signatory should be an authorized person at your institution such as a president, rector, dean, director, etc.
4) Appendix 2 is a sample Collaborative Research and Development Agreement (CRDA). Please read it carefully and consult with the relevant division (or department) at your institution, in particular, the Intellectual Property division.
5) The CRDA is a draft. It should be confirmed, discussed and can be revised after your proposal has been selected as an ASEAN IVO project.

6) The final CRDA must be agreed upon and signed by each institution with project members. The signed CRDA must be sent to each institution with project members within three (3) months of your project’s start date.

7) Please send the Certification Letter to the applicant (Project Leader) or collect all of the Certification Letters from your members if you are the applicant (Project Leader).
8) All of the Certification Letters should be combined into one file. They must be attached with the proposal in PDF format when the applicant submits. 
9) Your proposal will be rejected if the number of Certification Letters is insufficient, or they don’t match your member list.　Proposals will not be accepted if the following three things do not match. 
(i) the member list you entered in the online form. 
(ii) the members listed in the proposal document (must be listed in a table).
(iii) Certification Letters for each participating member organization. There must be one for each organization and each letter must list all project members from that organization in a table.
Appendix 1 
DD/MM/YYYY
Certification Letter
The Chair of the ASEAN IVO Steering Committee:
This is to certify that we hereby apply for the ASEAN IVO Phase II project named 

“Project Name”

as a project member/leader*. We also have confirmed the sample CRDA (Collaborative Research and Development Agreement), and will sign it if the proposal is selected as an ASEAN IVO project. The following researchers are from our institution and they will contribute to the project.
*Delete as appropriate

	Project Members:

	Full Name
	Position/Degree
	Department,

Institution,

Country
	Email Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Sincerely
(Signature)**
Date:
	Full Name
	(Dr./Mr./Ms.)

	Institution
	

	Position
	

	Email Address
	

	Institution Address
	

	Phone Number
	


**the signatory should be an authorized person at the institution such as a president, rector, dean, director, etc.
Appendix 2 
CRDA

(COLLABORATIVE RESEARCH AND DEVELOPMENT AGREEMENT)

(Draft)

ASEAN IVO 
COLLABORATIVE RESEARCH AND DEVELOPMENT AGREEMENT

Between

National Institute of Information and Communications Technology,

(Party 1),

(Party 2),

……

And (Party n)

This Collaborative Research and Development Agreement (“Agreement”) is made

BETWEEN

The National Institute of Information and Communications Technology (hereinafter referred to as “NICT” or “Party”) which is a National Research and Development Agency of Japan, having its official address at 4-2-1 Nukui-Kitamachi, Koganei, Tokyo 184-8795, Japan, of the one part;

AND

(Name of Party 1) (Official address)

AND

(Name of Party 2) (Official address)

……

AND

(Name of Party n) (Official address)

This Agreement is to collaborate and formalize the implementation of the collaborative research and development relating to (title of project), which is a project of ASEAN IVO (ICT Virtual Organization of ASEAN Institutes and NICT). This project is beneficial to all Parties (hereinafter collectively referred to as the “Parties”) based on terms and conditions in this Agreement.

Article 1

Collaborative Research and Development

NICT, (Party 1), (Party 2), …, (Party n) shall collaboratively implement the following research and development (hereinafter referred to as the “Collaborative Research and Development”) in accordance with the share set out in Exhibit 1.

(1) Subject of the Research and Development:

(Subject)
(2) Purpose of the Research and Development:

(Purpose)

(3) Description of the Research and Development:

A:  (Description)

B:  (Description)
Article 2

Place of the Research

  The Collaborative Research and Development shall be mainly implemented at the following locations.
	NICT
	(Address)

	
	(Name of a facility or an organization)

	Party 1
	(Address)

	
	(Name of a facility or an organization)

	Party 2
	

	
	

	Party n
	

	
	


Article 3:

Term of the Research and Development

The Collaborative Research and Development shall be implemented from (Date) to (Date); provided, however, that the term of implementation may be changed with the written agreement of the Parties.
Article 4

(Research and Development Management)

1. The Collaborative Research and Development shall be managed integrally through mutual close cooperation among the Parties.

2. During the term of the Collaborative Research and Development, the Parties shall hold regular meetings for reporting on the progress of the Collaborative Research and Development, results achieved, etc. and shall discuss on problems, etc. each Party has encountered. Meeting procedures shall be separately determined upon mutual consultations.

Article 5

(Researchers)

1. The Parties shall, among personnel, employees and any other persons under the management of each Party, have those listed in Exhibit 2 (hereinafter collectively referred to as “Researchers” and also individually referred to as “Researcher”) participate in the Collaborative Research and Development.

2. Each Party shall appoint one of its Researchers as the head who takes charge of the Research and Development Management referred to in the preceding article. All disclosure of information between the Parties in relation to the Collaborative Research and Development shall be made through the heads of both Parties.

3. Each Party may change any of the Researchers (excluding the heads) with a written notice to the other Party.

4. If (Party 1), (Party 2), …, or (Party n) has its students participate in the Collaborative Research and Development as Researchers, (Party 1), (Party 2), …, or (Party n) shall take measures necessary to ensure that the students comply with the Agreement.

Article 6

(Cost Sharing)

1. Each Party shall bear the costs and expenses it needs for implementing the Collaborative Research and Development.

2. The rights to any goods, equipment, or facilities acquired for implementing the Collaborative Research and Development shall belong to the Party that has born the cost and/or expense thereof.

Article 7

(Provision of Facilities and Equipment)

1. The Parties shall co-use and share the facilities (hereinafter referred to as “Facilities”), the equipment (hereinafter referred to as “Equipment”) and the software (hereinafter referred to as “Software”) for experiment and research in implementing the Collaborative Research and Development as set out in Exhibit 3.

2. If, in the case of the preceding paragraph, a Party needs to use any Equipment controlled by another Party or any Software held by another Party within its own Facilities, such Party shall follow the separately agreed procedure and other usage rules of such Equipment or Software prescribed by the other Party. 

3. The use referred to in the preceding paragraph may be free of charge.
Article 8

(Administration of Facilities)

1. If a Party uses any Facility, Equipment or Software of another Party in implementing the Collaborative Research and Development, it shall be responsible for the administration of such Facility, Equipment or Software.

2. If a Party uses, under its sole occupation, another Party’s Equipment or Software, it shall manage such Equipment or Software with the care of a good manager.

Article 9

(Safety Management)

1. Each Party shall be responsible for the safety at a location administered by the Party during experimental research implemented by another Party for the Collaborative Research and Development, except for a cause attributable to the other Party.

2. If a Party participates in experimental research at a location administered by another Party, it shall comply with the safety regulations and the safety instructions of the other Party.
Article 10

(Restoration to Original State)

If, in implementing the Collaborative Research and Development, a Researcher of a Party damages, or causes a loss of, any Facility or Equipment of another Party, the Party to which such Researcher belongs shall be responsible for restoring the Facility or Equipment to its original state at its costs and expense, except in the case where the damage or loss is a result of natural disaster or any other cause which is hardly attributable to the damaging Party.
Article 11

(Handling of Information)

Each Party shall by its sole judgment disclose, supply or lease without consideration to another Party any information, document or research sample necessary for implementing the Collaborative Research and Development (including those obtained independently of the Collaborative Research and Development after the start thereof).

Article 12
(Confidential Information)

1.  The Parties shall manage the Confidential Information disclosed by the Disclosing Party to the Receiving Party with the duty of care and diligence of a good manager, and not disclose, publish or divulge the same to a third party.

2.  The Parties may make the Confidential Information which is disclosed by the Disclosing Party to the Receiving Party under this Agreement known within their organizations, only to the extent necessary for the Purpose.
Article 13
(Handling of Research Result)

Unless otherwise provided, each Party shall not disclose, release or reveal to a third party any technical knowledge obtained as a result of the Collaborative Research (hereinafter referred to as the “Research Result”) without the prior consent of the other Party.

Article 14
(Intellectual Property)
1. Among the project products achieved by the Collaborative Research and Development, the intellectual property of any product that is independently created by a researcher or researchers of one institution shall be solely reserved by that institution. All project member researchers must accept this and respect the research results of the other researcher or researchers.

2. Among the project products achieved by the Collaborative Research and Development, the intellectual property of any product that is jointly created by researchers of more than one institution shall be jointly held by those institutions.

3. If the Collaborative Research and Development utilizes data or technology that belongs to one Party and was created outside of the Collaborative Research and Development, the relevant intellectual property matters shall be addressed in a separate detailed agreement, as provided below.

Article 15
(Detailed Agreements)

If deemed necessary, separate detailed agreements may be concluded under the framework of this Agreement. These detailed agreements shall address whenever required in more detail terms such as the contents or data set of the Collaborative Research and Development, exchange of information, intellectual property rights, resource sharing, etc.

Article 16
(Export Control)

1. In order to implement the Collaborative Research and Development based on this Agreement, the Parties shall comply with applicable export control laws and regulations and also follow the necessary procedures thereunder.

2. If NICT provides any other Party any goods or technology subject to export control laws and regulations, this Agreement shall not become effective without the permission from the competent ministry that holds jurisdiction over matters of export trade control. 
Article 17
(Personal Data)

1. Each Party shall handle the Personal Data (personal information) provided by the other Party, which is set out in Exhibit 4, with the care of a good manager.

2. Each Party shall obtain the Personal Data from the other Party only to the extent necessary to implementation of the Collaborative Research.

3. If a Party acquires the Personal Data for implementation of the Collaborative Research, the Party shall obtain it through legal and fair measures.

4. Each Party shall not conduct any of the following; provided, however, that they may do so only upon prior consent of the other Party:
(1) any actions to provide or release to any third party the Personal Data provided by the other Party or collected for implementation of the Collaborative Research; or

(2) any actions to use, duplicate or modify the Personal Data provided by the other Party or collected for implementation of the Collaborative Research beyond the necessity for implementation of the Collaborative Research.

5. Upon handling the Personal Data, each Party shall take necessary measures for proper management of the Personal Data such as prevention of leakage of, loss of or damage to the Personal Data.

6. Upon termination of the Agreement, each Party shall immediately return to the other Party the Personal Data provided by such Party; provided, however, that the Party shall follow specific instruction, if any, given by the other Party.

7. If there is any leakage, loss, damage, or any other violation to this Article occurred in connection with the Personal Data provided by the other Party, each Party shall immediately report it to the other Party and also follow instruction provided by such Party.

8. If a Party outsources any operation concerning the Personal Data to any third party, the Party shall instruct such third party to take measures equivalent to Paragraphs 1 through 7 of this Article.
Article 18
(Cancellation)

Each Party may terminate the Collaborative Research and Development and cancel this Agreement in any of the following cases:

(1) where it has become difficult to implement the Collaborative Research and Development because of natural disaster or other force majeure; or

(2) where a Party proposes to terminate the Collaborative Research and Development and the other Party agrees to do so.

Article 19
(Term of Agreement)

1. This Agreement is effective during the term of research provided in Article 3; provided, however, that the term of implementation may be changed with the written agreement of the Parties.
2. Notwithstanding the termination or discontinuance of this Agreement, the provisions of Article 12 (Management of Confidential Information) of this Agreement shall remain in force for five years after the termination of this Agreement and the provisions of Articles 10 (Restoration to Original State), Articles 13 (Handling of Research Results), 14 (Intellectual Property), 15 (Detailed Agreements), this Section of this Article, Articles 20 (Consultation), 21 ( Publicity) and Article 22 (Language) shall remain in force after the termination or suspension of this Agreement.

Article 20
(Consultation)

1. Any questions arising in connection with, or out of the performance of, this Agreement and any matter not provided for herein shall be solved through mutual consultation between the Parties.
2. Any dispute that cannot be resolved pursuant to the preceding paragraph shall in the first instance come solely under the jurisdiction of Tokyo District Court. In this case, the governing law shall be the law of Japan.

Article 21
(Publicity)

In all instances each Party shall obtain the express prior written permission or consent from the other Parties if it wishes to publicize any news, findings or other information relating to the Collaborative Research and Development or any Result obtained, subject at all times to the confidentiality obligations herein.

Article 22
(Language)

The original text of this Agreement shall be in English. All notices and reports pursuant to this Agreement shall be given in English.

  In witness whereof, this Agreement has been executed in duplicate, one copy to be held by each Party.

This Agreement may be executed by electronic signature and/or with PDF copies of the signatures, each of which are considered equivalent to the original.

	NICT
	NATIONAL INSTITUTE OF INFORMATION AND COMMUNICATIONS TECHNOLOGY

	Address
	4-2-1 Nukui-Kitamachi, Koganei, Tokyo 184-8795 Japan

	Signature

	                                               

	Name
	  (Signer)  

	Title
	  Vice President  

	Date
	


  In witness whereof, this Agreement has been executed in duplicate, one copy to be held by each Party.

This Agreement may be executed by electronic signature and/or with PDF copies of the signatures, each of which are considered equivalent to the original.

	(Party 1)
	(Name of <Institute>)

	Address
	(Address)

	Signature

	                                               

	Name
	  (Signer)  

	Title
	  (Title)  

	Date
	


  In witness whereof, this Agreement has been executed in duplicate, one copy to be held by each Party.

This Agreement may be executed by electronic signature and/or with PDF copies of the signatures, each of which are considered equivalent to the original.

	(Party 2)
	(Name of <Institute>)

	Address
	(Address)

	Signature

	                                               

	Name
	  (Signer)  

	Title
	  (Title)  

	Date
	


Exhibit 1

Share of Collaborative Research and Development

	Research and Development Description
	Subcategories
	NICT
	Party 1
	Party 2
	Party n

	A:
	
	a:
	
	1
	１
	2
	2

	
	
	b:
	
	
	
	
	

	B:
	
	a:
	
	
	
	
	

	
	
	b:
	
	
	
	
	


- “1” indicates the Party that takes the primary responsibility, and “2”, secondary responsibility.

Exhibit 2

Researchers Participating in Collaborative Research and Development

	Party
	Name
	Division

	NICT
	*Researcher 1
	

	
	Researcher 2
	

	
	
	

	Party 1
	* Researcher 1
	

	
	Researcher 2
	

	
	
	


- The person on whose name the mark “*” is put is the head of Researchers of each Party.

Exhibit 3

Provision of Facilities, Equipment and Software for Research and Development

	Party
	Kind
	Name
	Quantity
	Place of use
	Remarks

	NICT
	Facility
	
	
	
	

	
	Equipment
	
	
	
	

	
	Software
	
	
	
	

	Party 1
	Facility
	
	
	
	

	
	Equipment
	
	
	
	

	
	Software
	
	
	
	


Exhibit 4
Personal Data
	Provided by
	Personal Data
	Note

	NICT
	
	

	Party 1
	
	

	Party 2
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